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1* USERAIt 

This notice outlines policies to r the guidance of Agency officials 

responsible for the dismissal of personnel because of excessive heat. 

The policies set forth herein are in accordance with the uni fora 

Government policy concerning continuing work in hot weather* 

2. PRECAUTIONARY MEASURES 

a. Supervisors will make every effort to safeguard individuals whose 
health say be endangered by extreme heat. Individuals who might 
be affected by such heat should be advised to consult the Agency's 
medical or nursing service. 

b. She Chief, Medical Staff, will provide medical advice and assist- 
ance to supervisory officials and to individual employees con- 
cerning precautionary measures to protect the health of employees 
during extreme heat. He will also direct and supervise an appro- 
priate health education program to Improve the fitness of employ- 
ees to withstand the heat. 

c. She Director of Security will, insofar as is consistent with 
security considerations affecting the area, provide for opening 
of windows by building guards before official workhours . 

3. OSE Of 8IC1C AND ANNUAL LEAVE 

a. Sick and annual leave to the credit of employees is available for 
their use when their health would be endangered by continuing to 
work in extremely hot weather and when the conditions required for 
group dismissal, as provided in paragraph k below, do not occur. 
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b. Supervisors will grant sick leave to individuals who suffer free 
hast upon recommendation of the Agency’s Medical or nursing ser- 
vice, who suffer from temp ora ry or chronic health difficulties , 
or who become ill because of heat. 

e, Supervisors will be liberal in granting annual leave to those 
employees suffering from the heat if they can be spared free 
their work and if they are not granted sick leave for reasons 
of health. 

4. GROUP DISMISSALS 

a. Personnel situated in work areas in which the teaperature and 
hi aridity reach one of the combinations indicated below any be 
dismissed fro® duty, and in such case there will be no charge to 
annual or sick leave. Employees absent from duty on a nnu a l leave, 
sick leave, or leave without pay when such dismissals are author- 
ized will continue in leave status. 

b. Operating Officials will be responsible for ascertaining when any 
of the following teaperature -humidity combinations have been 
reached and are authorised to dismiss groups of employees located 
is such work areas. The minimum combination under which dismis- 
sal will be authorized is a teaperature of 95 degrees Fahrenheit 
and humidity of 55 percent or higher, or the equivalents as indi- 
cated below: 


Temperature 

Humidity 

9&T 

52* 

?£* 

45 * 


4?* 

99°f 

42* 

1SXPT 

30* 


Cm Operating Officials will, in each Instance of group dismissal, 
submit a written report to the Director of logistics. This re- 
port will be accompanied by a statement of pertinent ffccts. 
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the Director of logistics will consolidate such reports in a 
written report of Agency dismissals ■which trill be submitted to 
the Public Buildings Service. 


rcct m BUBCTGR or CEKffiAL IHTELLiaEKCE: 


DISHUBUmcai; AB 




V^v/ l. K* WHITE 
r Deputy Director 
(Support) 
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